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1.學生能有效率地完成大型文件的製作。
2.學生能獨立完成專題論文之編排與應用。
1.Students can efficiently produce large documents.
2.Students can independently complete the layout and application of the 
monographs.

本課程主要教授商業文件處理軟體(word)之進階應用。主要教學目標為讓學生能
更有效率地進行文書處理，並瞭解商業軟體的實際應用。本課程延伸運用於「科
技創新創業」與「實務專題」等課程中。

This course teaches advanced applications of business document 
processing software (word). The main teaching goal is to enable 
students to process papers more efficiently and understand the 
practical application of commercial software. This course is extended 
to courses such as " Technology Venturing" and " Special Topics on 
Business Administration".

本課程以教授Word之進階應用為主，並以模擬職場實作的方式進行教學。課程內
容包括：排版專題論文格式、大量文件的編輯與應用。

講授 Lecture：%

分組討論 Group discussion：%

案例研討 Case study：%

操做練習 Practical exercises：%

講授 Lecture：%
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授課教師：林孟彥

Instructor:Meng-Yen Lin
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