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#A2 % 5 ¢ This advanced course develops high-level English communication skills

Course for professional advancement and competitive workplace contexts.
Objectives Students refine their ability to articulate qualifications with
precision, respond effectively in formal interview settings, and

produce targeted professional documents aligned with organizational

expectations. Emphasis 1s placed on strategic self-presentation,

advanced language control, and clear professional judgment in both
spoken and written English. Through structured practice and applied
workplace tasks, students strengthen their readiness for high-stakes

professional communication environments.
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Week 1 (Feb 27): University Holiday - No Class

Week 2 (Mar 6): Course introduction and overview of professional
communication

Week 3 (Mar 13): Professional tone, clarity, and workplace
communication standards

Week 4 (Mar 20): Organizing professional information and introducing
oneself effectively

Week 5 (Mar 27): Developing and refining professional CVs in English
Week 6 (Apr 3): University Holiday - No Class

Week 7 (Apr 10): Interview practice and speaking with clarity under
pressure

Week 8 (Apr 17): Review and preparation for midterm meeting assessment
Week 9 (Apr 24): Midterm Assessment - Professional Interview and
Written Summary

Week 10 (May 1): University Holiday - No Class

Week 11 (May 8): Analyzing job descriptions and aligning
qualifications strategically

Week 12 (May 15): Writing effective cover letters for targeted
positions

Week 13 (May 22): Refining interview responses and professional self-
presentation

Week 14 (May 29): Mock interview practice and application refinement
Week 15 (Jun 5): Final Project - Professional Positioning Project
(Job Application Package and Mock Interview)

Week 16 (Jun 12): Course reflection and review

Note: Classes do not meet on university-designated holidays. Course
pacing may be adjusted accordingly.

iRV 0 #4E Lecture t 15%
Method of . .
Instruction % B3t Group discussion : 35%
% #7231 Case study : 25%
Y Practical exercises : 25%
#H Lecture : n/a%
##34 ¢  No required textbook.
Textbooks
%+ 2 B : All course materials will be on Moodle. Students must bring a printed
References or digital copy of the materials to every class.
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Notice

Attendance & Participation:

This course is built on applied practice and interactive business
communication tasks. Weekly Applied Communication Activities (40%) are
completed during scheduled class time. If a student is absent, the
associated activity may not be fully recoverable. Regular attendance
and preparation are therefore essential for success in the course.

Students experiencing illness or emergencies should contact the
instructor before class to discuss options.
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Grading

Weekly Applied Communication Activities - 40%
Midterm Assessment - 30%
Final Presentation - 30%
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Notes

This course is conducted primarily in English and is designed for
students with advanced English proficiency. Because the course is
activity-based, regular attendance is expected. Assessment is based on
demonstrated English communication skills using rubric-based
evaluation.




